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1. O0mmue noI0KeHNS

I.1. Hacrosiee [Tonoxenune «O nopsiake GopMUpPOBaHUS, BEACHU ¥ XpaHCHUS
JAWYHBIX Jen yvammxca» (nanee - llonoxeHue) MyHMIMIAABEHOrO OHOZKETHOIO

00pa30BaTeNbHOTO YUPEXKACHHUS AONOTHUTENHEHOTO 00pa3oBaHus «/lBopen
TBOpYecTBa «OpHon» ropojackoro okpyra ropog Y¢a Pecny6nuku bammkoprocran
(manee - VYwupexzAeHWe) COCTaBACHO B COOTBETCTBHH ¢ TpeGOBaHUIMH,

NpeabABASEMbIMH K BEAEHHIO JNOKYMEHTALUMH B OOpa3oBaTENBEHOM YUpEXKIEHHH, B
LENSIX YCTAHOBJICHHUS €AUHBIX TpeOOBaHUN K (POPMHPOBAHHIO, BEICHUIO U XpaHEHHIO
JIMYHBIX AEJ YUaluXcsa YYpexIeHHs.

1.2. Jlnunoe meno yvamuerocs OTHOCHTCA K yuebHO-nearoruieckoi JoKyMeHTal|H.

1.3. JInunoe neno ywaulierocs BeAeTcs B YUPEXIEHHWH HAa KaXZOro y4allerocs C

MOMEHTA €ro 3a4MCJIeHUusA B YUpeKJIeH!e U 10 ero OKOHYaHHU.

1.4. Benenue JIMYHBIX AEN Y4YaLHXCS perIaMEHTUPYETCA:

1.4.1. ®enepanpHbIM 3akoHOM «O6 00pazosanuu B Poccuiickoi ®enepanuny Ne273-
®3 01 29.12.2012 1.

1.4.2. Ilpukas MuHucrepcTBa oOpazoBaHus M Hayku Poccuiickoit ®enepauuu
(Munobpuayku Poccun) or 9 HosOpa 2018 r. N 196 r. Mocksa "O6
yrBepAaaeHun Ilopsnka opraHu3auMM M OCyLIECTBICHHS 0oOpa3oBaTe/bHOMN
NESTENBHOCTH M0 IOMOJHHUTENBHBIM 00111e00pa30BaTeIbHBIM IporpaMMam”.

1.5. TlonoxeHue 0053aTENbHO K NOPUMEHEHUIO OTBETCTBEHHBIMH JIHLAMH 34

GopMUpOBaHHUE, BEAEHUE U XpaHEHHE JIMYHBIX A€M YYalluXcs Y UpexAeHu .

1.6. Nudopmauus nuyyoro Jena yqailerocs OTHOCHTCS K NMEPCOHANBHEIM JaHHbIM H

HE MOXET TlepelaBaTbcs TPeThbUM  JIMIAM 32  HCKIIOYEHHEM  Clly4daes,

npe yCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.7. OrBercTBeHHBIE NMIIA 3a (QOPMHpPOBaHHE, BEACHHE U XPAHEHHUE JIHMYHBIX OEJ

yyaluxcs YupexaeHus Ha3sHavaloTesl MPUKa3oM AUPEKTopa Y4peKIeHHs.

2. @opmupoBaHHE JHYHBIX A€

2.1. Jluukoe naeno ydaierocs oQoOpMISeTcs B COOTBETCTBHM ¢ HAaCTOAIIHM

[Tonoxenuem.

2.2. OTBeTcTBeHHOCTh 3a (OPMHpPOBAHME M BEACHHE JUYHBIX JeN Y4alluxcs

BO3JIAaraeTcss Ha IeJaroroB OMOJHWTENbHOTO oOpazosanusi (manee - I1JJO)

00be AMHEHNH, B KOTOPbIE 3aYHUCTEHBI yUallHECH.

2.3. CdopmupoBannbsie TuuHble aena ydamuxca IO nepemaror meromucTaM

Yupexaenus B cpok 10 01 oktsabps TeKymero yuebHoro roaa .

2.4. Kareropuuecku 3ampelyaercs JOIycKaTb y4alluxXcss K pabore ¢ ITHYHBIMU

JeJamMHu.

3. TlepeueHb JOKYMEHTOB, COAEPKAMXCH B IHYHOM J1ejie Y9alleroca

3.1. IlepeuyeHb DOKYMEHTOB, COIOESPXALIMXCS B JIMYHOM Jejie NpH NOCTYIUICHHH

y4Yalerocs:

- 3asmyieHne poauTenel (3aKOHHBIX MpPEACTABUTENEH) O MpHeMe B Y4pexIeHue

NnojxaeTcd Kak B MMCbMEHHOM, TaK U B 3JIEKTPOHHOM BUJIE.

3.2. He nomnyckaercs XpaHeHHe IIOCTOPOHHUX JOKYMEHTOB B IHYHOM S/

yudauierocs.




4. Beneune JIHUHBIX AeJl YYAILHXCS B NepHOJ 00yUYeHUs
4.1. JIluyHoe zeno yvawerocs 3aBCAWTCA MPH 3a4YUCIEHHWH €ro Ha MEPBBIH TOJ
o0yUeHmsI.
4.2. Jluunoe pneno ywamerocs IomxkHO OsbiTe 3anonHeno ITJO mo 01 oxkrabps
TEKYLUEro yyeOHoro roja.
4.3. JInyHbie Oena y4yamuxcs, OKOHUYHMBIIMX YUpeXKJeHHe WIH BbiOBIBIIMX O HHEIM
IPUYHMHAM, XpaHIATCA B YUpPeXASHHH. .
5. XpaHenHe JHYHBIX A€
5.1. Jinunmele pena ydammxcid B nepuos oOydeHHS XpPaHATCS B METOAUYECKOM
KaOuHere.
5.2. Jloctyn K JHMYHBIM JeNnaM Y4alwuxcs UMEWT JUPEKTOp YUYpexaeHus
M PyKOBOAWTEIH 00bEIHHCHHUHN.
5.3. JluuHble fena yyamuxcs OJHOrO 00he IMHEHUs HAXOAATCA BMECTE B OJ{HOM Tarnke
U pacKNaablBalOTCR B AN(aBUTHOM MOPSIKE.
5.4. B namnke JuYHBIX &1 00beAUHEHUS HAXONHUTCA CIIMCOK YYaUIMXCA C yYKa3zaHHeM
(aMHANK, UMEHM, OTYECTBa, AaTbl poXIAeHMs, nomMaiHero aapeca n O.M.OITJO.
B navane y4yeOHOro roga cnucok oOHoBmsieTcs. B TeueHue yueGHoro rosa B CiMcok
BHOCSATCS U3MEHEHUS, JOMOJIHEHHS B COOTBETCTBUH C JIBIDKEHHEM YUAIUIHXCSL.
5.5. Koutpons 3a COCTOSSHUEM H BeleHHEeM JWYHBIX [JeJl OCYIUeCTBIsAETCA
PYKOBOAUTENEM Y UPEKICHHUS.
6. 3akJuuTeNbLHBIE MON0KEHHUS
6.1. B nactosuiee [lonoxxenye nenarorund4€CKMM COBETOM MOTYT BHOCHTLCSA U3MEHEHHS
M JONOJIHEHUS!, BBI3BaHHBIE M3MEHEHUEM 3aKOHOAATENbCTBA M MOSBACHWEM HOBBIX
HOPMAaTUBHBIX [IPABOBBIX JOKYMEHTOB 10 BEJACHUIO NOKYMEHTALIMH B YUPEXKICHUY.




